Part 5:
Using the database to get
information

How to search the database
The records you create on the database are a useful resource for yourself and everyone else. The
next few pages will explain how to search the database and find information.
The Search database button is at the top of the left-hand menu of any database page.
When you click on Search database, the screen below appears.

The basic (or simple) search is the easiest way
to start searching.
Type a word in the Search content box that you
think may be in the record and press Search!

There are also searches for
coins, and finds from a specific
place. See page 100 for details.

You can find tips on basic
searching under the Help link.

Help topic 1. Searching the PAS
database for the first time gives
you enough information to
become a good searcher.

Help topic 3. Searching our
database gives you more detail
on how to compile ‘Solr’ searches
– the most precise and powerful
way to search the PAS database.
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If you click on Advanced search, this form will appear:
You can search using any number of
fields. You can enter a value into
several boxes, or just one.

Object description contains
searches on the precise phrase or
‘string’ of words. So if you type two
words, it will look for those words in
that order in the description.
Typing ‘shield medieval’ will bring
up different results to ‘medieval
shield’.
If you get fewer results than you
were expecting, check your spelling!
This field does not work with search
terms such as * or AND.

The Advanced Search can only be
refined using the filters (see next
section).
If you click Back to advanced
search at any point after you have
left this page, the form will not
retain your last search criteria.

Click Submit your search
when you have entered what
you want to search for.
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Overview of the search results page
After completing any of the searches, a list of results will appear.
Clicking Map results will
generate a map showing the
findspots (see page 99).

You can Save this search, or Send this search to
someone. A saved search will appear in your Saved
search list.
If you send a search, an email will be sent to a specified
address with a link to the webpage.

You can sort your
search results by
clicking on one of
the options here.
The default option
is Date created, so
you see the newest
records first.
You can scroll through all the
results. By clicking on the
Record ID you will open the
complete record. Do this in a
separate tab to preserve your
search results.

Clicking on the picture will open a
large version of the image over the
top of the window.

You can scroll through the
images of all the objects in the
list by clicking Next.

To close the image click Close.
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If you click Map results, a map showing the findspots will appear. This shows results for the whole
of the UK, but you can zoom in and have a closer look at where your search results were found.

At the top of the map you can change the
information displayed, e.g. whether you
see a road map, satellite image, etc.

This map works in the same way as Google maps.
Zoom and Pan controls are on the left, and you can
drag the map in different directions using your
mouse.
How far you can zoom in depends on whether you
are logged in, and whether they are your finds.

Mapping search results can be very useful. It could be possible to see:




What has been found near where you live
What has been found in a particular field
Where your finds have come from

And much more!
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Sorting and filtering your search results
You can sort your results in various ways, and narrow down your searches, by using the filters on
the right-hand side of the results page.
The filters are easily reversible (to get back to your original search results) but it can be more
helpful to open the filters in a new tab, thus preserving your original results anyway.
Click on one of these numbers to choose how many records are shown on each page.
The default is 20.

Click on to show only records that have images attached.

Click one of the link options under Sort your search by
to change the way your results are sorted. The default is
‘date created’, so that you see the most recent records
first.

You can change the direction of sorting by clicking
descending or ascending here.

Here you can see how many results your search has
found. Total results available is the number of records.
Total quantity is the number of objects recorded (some
records include more than one object.

Find more on filters over the page…
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Under Object type are the most common object types
that your search has found. Click on one to display
just those results.
The numbers in brackets are the number of records
found.
Click on All object type options + to see a full list of
every object type in the search results.

We have chosen to filter the results by County of
Origin, showing just the results for North Somerset.
You can easily get back to the full results by clicking on
 Clear this filter.

Under Broad period are the most common periods
represented in the search results.

To see all of the periods, click All Broad period
options + and a pop-up window will open with all
the periods.

Under Institution are the most common recording
institutions (record number prefixes) in the search
results.

Under Ruler/issuer are the most common rulers or
issuers of the coins in the search results.

Find even more on filters over the page…
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Under Denomination are the most common
denominations of the coins in the search results.

Under Mint are the most common mints of the
coins in the search results.

Under Material are the most common materials
represented in the search results.

Under Workflow you can filter your results by
workflow stage.
Validation means yellow flag.
Review means red flag.
Published means green flag.

If you are interested in Roman coins, you may
want to look just at the coins from one Reece
period.
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